Babatunde Adelekan
tunerique@gmail.com 	 
07444920199
PROFESSIONAL SUMMARY
An empathetic, hardworking and polite healthcare assistant who can carry out basic healthcare routine. Demonstrates strong leadership qualities, always providing a helping hand, posses strong interpersonal and communication skills needed to work with other healthcare workers and service users, provides physical assistance and mental stimulation for holistic well being, safety, and development of service users in order to help service users achieve and live meaningful lives.
WORK HISTORY
General Assistant (Major Recruitment)           January 2024 till date
· Recording details of deliveries, updating inventory systems, and processing customer’s orders.
· Checking products for damages and errors, verifying quantities against delivery notes or purchase orders.
· Labeling products with relevant information, such as batch numbers, expiry dates, and identification codes.
· Organizing and storing goods in the correct locations, ensuring optimal use of space.

Data Administrator (Iron Mountain UK Limited)          February 2023 – October 2023
· Entering various types of data including complex data accurately into the company’s database.
· Creating, updating and maintaining databases with current and relevant information using software tools like Microsoft Excel, Microsoft Access and specialised database management systems.
· Reviewing data for errors, missing information and verifying the accuracy of entered data by cross-referencing the data with the source documents or other records.
· Identifying and correcting the errors in existing data by removing duplicate entries and correcting discrepancies to maintain data quality.
· Organising and categorising electronic and physical files for easy retrieval and reference by creating folders, naming conventions and maintaining an organised filing system. 
· Keeping track of data entry activities and ensuring that the company’s records are up to date.

Warehouse Associate (Amazon UK, Altrincham)     September 2022 - January 2023
· Receiving items from the inbound section and scanning barcodes of the items into the company’s data base.
· Decanting of items before sending to the STOW section for further processing.
· Using pump trucks to distribute items to other associates and ensuring that the distributed items are being processed.
· Monitoring of inbound lines to minimize downtime.

Healthcare Assistant (Divine Senior Citizen Palace, Nigeria) January 2021 to June 2022 – Volounteer Job
· Providing care and support to clients and assisting clients with daily activities.
· Supporting clients through their recovery process.
· Observing clients to ensure their safety and wellbeing and reporting any changes to medical personnels.
· Providing detailed reports of client’s activities and engagements as well as any observed changes in their well being.
·  Engaging in different therapeutic activities with clients to help them stay motivated and relaxed.



 
Data Entry Administrator (Forestry Research Institute of Nigeria) June 2008 - June 2022		
· Sourcing of useful data and information and entering various types of data accurately into the company’s database.
· Transfer of data into company’s database and ensuring data quality and accuracy. 
· Identification and escalation of data quality errors and communication of database-related issues to management and other team members.
· Working with IT teams, software developers, and other stakeholders to integrate database systems with other applications.
· Training of new and existing staff on the use of data applications and software and supervision of use of all ICT equipment within the organization.
· Implementation of security measures to secure the data from unauthorized access, monitored access to the database and enforced security policies.

EDUCATION 
 2012	Ladoke Akintola University of Technology, Nigeria.
· Post Graduate Degree in Computer Science
	
2002	University of Ibadan Nigeria
· Bachelor of Science in Statistics

CERTIFICATION
Care Certificate

SKILLS
· Excellent Communication Skills
· Empathy
· Knowledge of personal care and hygiene
· Dementia Awareness
· Adequate knowledge of medication administration
· First Aid and Basic life support
· Attention to details
· Team Player
· Time Management
· Multi tasking
· Leadership Skills

HOBBIES, INTERESTS

· Computing, Reading and Writing
REFERENCES

Available on request

